
SEN PSG GUIDES – EHCP ANNUAL REVIEW TIMELINE

2 WEEKS PRIOR TO 
AR MEETING

LA must send meeting invite / reports

AR MEETING
WITHIN 2 WEEKS OF 

AR MEETING
Written report circulated

WITHIN 4 WEEKS OF 
AR MEETING

Decision to maintain, amend or cease

• Invitation should be sent to 
parent / YP, EY provider / 
headteacher, LA officers, health 
care professionals, other 
relevant people

• Info / advice should be 
gathered and shared at least 2 
weeks prior to the meeting 
including obtaining suggestions 
about changes to the EHCP

• The LA are responsible for 
ensuring the process is 
followed but are not obliged to 
attend unless specifically 
requested

• Prepare your own notes prior 
to the meeting and ensure 
everything is discussed

NOT GIVEN 2 WEEKS?
• You should consider asking to 

postpone to ensure sufficient 
time to prepare

NEED SUPPORT?
• You can request SENDIASS (or 

advocate) to attend with you 
for support

• Written report must be 
circulated including all 
information obtained during 
review, and recommendations 
on amendments and any 
difference in recommendations 
from those suggested by 
attendees

SOMETHING WRONG?

• If you notice any errors or 
incorrect information in the 
report, contact your LA to 
inform them

• If decision is to cease or 
maintain, the LA must advise of 
right to appeal and timelines

• If decision to amend, the LA 
must provide the plan with 
their decision

REVISED EHCP ISSUES?

• You must respond within 15 
days of the decision / plan

• LA must issue the final plan 
within 8 weeks from sending 
you the revised plan

• Appeals can be made within 
2 months from the final plan

THIS PROCESS MUST BE COMPLETE WITHIN 12 MONTHS OF FIRST EHCP / LAST ANNUAL REVIEW
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